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       R.L. McCoy, Inc. 
Acknowledgment of [Receipt and] Understanding 

Read and Sign Immediately 
                                                        
                                                Keep: Employee Copy 
 
 
 
I understand and agree that: 
 
 The statements contained in the Information Handbook for Employees of R.L. 

McCoy, Inc. are intended to serve as general information concerning R.L. McCoy, 
Inc. and its existing policies, procedures, practices of employment and employee 
benefits. 

 Nothing contained in the Information Handbook for Employees of R.L. McCoy, Inc. 
is intended to create (nor shall be construed as creating) a contract of employment 
(express or implied) or guarantee employment for a definite or indefinite term. 

 From time to time R.L. McCoy, Inc. may need to clarify, amend and/or supplement 
the information contained in the Information Handbook for Employees of R.L. 
McCoy, Inc. and that the Company will inform me when changes occur. 

 As part of my New Hire Orientation I have received and reviewed a copy of the 
Information Handbook for Employees of R.L. McCoy, Inc., including all policies and 
procedures. I have read and understand the information outlined in the handbook, 
have asked any questions I may have concerning its contents and will comply with all 
policies and procedures to the best of my ability. 

 
 
 
 
 
 
 
Employee’s Name Printed____________________________________ 
 
Employee’s Signature_______________________________________ 
 
Date Signed___________________________________________ 
 
Supervisor______________________________________ 
 

 
 
                                       ** KEEP EMPLOYEE COPY** 
                                                        (This page) 
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R.L. McCoy, Inc. 

Acknowledgment of [Receipt and] Understanding 
Read and Sign Immediately 

 
                                              Return: Corporate Office Copy 
 
 
 
I understand and agree that: 
 
 The statements contained in the Information Handbook for Employees of R.L. 

McCoy, Inc. are intended to serve as general information concerning R.L. McCoy, 
Inc. and its existing policies, procedures, practices of employment and employee 
benefits. 

 Nothing contained in the Information Handbook for Employees of R.L. McCoy, Inc. 
is intended to create (nor shall be construed as creating) a contract of employment 
(express or implied) or guarantee employment for a definite or indefinite term. 

 From time to time R.L. McCoy, Inc. may need to clarify, amend and/or supplement 
the information contained in the Information Handbook for Employees of R.L. 
McCoy, Inc. and that the Company will inform me when changes occur. 

 As part of my New Hire Orientation I have received and reviewed a copy of the 
Information Handbook for Employees of R.L. McCoy, Inc., including all policies and 
procedures. I have read and understand the information outlined in the handbook, 
have asked any questions I may have concerning its contents and will comply with all 
policies and procedures to the best of my ability. 

 
 
 
 
 
 
 
Employee’s Name Printed____________________________________ 
 
Employee’s Signature_______________________________________ 
 
Date Signed___________________________________________ 
 
Supervisor____________________________________________ 
 
 
** TURN IN TO CORPORATE OFFICE WITH NEW HIRE PAPERWORK** 
                                             (This page) 
                                                 


